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SEMESTER 1 

Classes commence week beginning Monday 9 February unless otherwise advised.

APPLY NOW ONLINE to start studying.

1. Find a course in this guide
2. Go to www.cit.act.edu.au/apply
3. Come to an information session for your course or contact the Student Services Hub for 

more information.

Why choose CIT?

SUPPORTIVE, FLEXIBLE STUDY

 Choose how and when you study to fit into your lifestyle.  Study at one of our campuses, 
study at your workplace, or study online.  

 Study full-time or part-time.
 Great support for students, including childcare, academic support, counselling and disability 

services.
 Support for those who are returning to the workforce, or perhaps haven’t studied for some 

time.
 Support and flexibility for those who would like to just up-skill to get a better job or salary, or 

who are thinking about a life change and want new skills.

YOUR WORK AND LIFE EXPERIENCES COUNT

 Tell us about your previous experience and qualifications and we can discuss how it might 
count towards shortening your study at CIT.

STUDY IS FOR EVERYONE

 CIT has over 19,000 enrolled students from 16 years to 70 years of age who make up a 
fun, welcoming and energetic community.

 Lots of activities, MICfest, fashion parades, design and photography exhibitions, cooking 
and automotive events.

CAREER & EMPLOYMENT OUTCOMES

 90% of CIT graduates are employed (including overseas) or in further study within six 
months of graduating.

 Teachers with industry experience and networks.

PATHWAYS TO UNI

 CIT qualifications give you credit with up to 14 Australian universities, including over 150 
pathways into the University of Canberra. CIT qualifications can make your degree shorter 
and less expensive.

 Associate Degrees with ANU.
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Need more information or help?

 Visit www.cit.act.edu.au

 Call the Student Services Hub. We look forward to helping you.

T: (02) 6207 3188
TTY: (02) 6207 3329
Fax: (02) 6207 3177
Email: infoline@cit.act.edu.au

 For English Language assistance, please call (02) 6207 3335.

 For CIT’s Yurauna Centre for Indigenous students, please call (02) 6207 3309.

 For disability information and assistance please call  (02) 6207 3328 or (02) 6207 3329 
(TTY)

 To find out about Childcare please call:

Bruce: (02) 6251 7796
Reid: (02) 6230 5660
Southside: (02) 6281 3121
(Early contact with centres in recommended)

CIT Fees 2009
Average general semester fees for full time study:

Certificate I-III:                      $424 - $665 per semester

Certificate IV-Diploma:        $544 - $847 per semester

Advanced Diploma:             $605 - $1089 per semester

Australian Apprenticeships Stage 1 programs are $181.90 per semester.

Australian Apprenticeships Stage 2 and 3 programs – Standard CIT fees apply.

Associate Degree - Degree:  Associate Degree, Degree and Graduate Diploma programs attract 
higher fees.

(Note: Semester fees for part-time study are lower and are a proportion of full-time fees 
depending on the study load.)

> Student Fee Payment Plans are available where fees total more than $500

(Note: A $40 administration fee applies)

> Scholarships are available to eligible students.

> Fees include the Facility fee, CIT Student Association (CITSA) services fee and GST (if 
applicable).

> Concessions apply to eligible Centrelink recipients in most circumstances. All applications 
for concession MUST be made at the Student Services Hub at time of enrolment or prior to 
the fee due date. Please bring relevant evidence with you to support your claim for a 
concession.

> Concessions don’t apply to:
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> CITSA Services fee
> Facilities fee
> Apprenticeship/Traineeship Courses
> Higher Education Fees (Degrees and Associate Degrees)
> CIT Card Replacement Fee
> CIT Solutions Courses
> Material/Resource fees
> Excursion fees
> Late fees
> Administration fees
> The sponsor of a student
> Graduation robe hire fee
> Replacement award fee
> Sponsored students including those from:

- government agencies
- public and private employers
- funded employment agencies

Programs which will not attract program fees (CIT Program Fee Exempt) are:
-Learning options. The first 220 hours of enrolment will not attract program fees.

Fees will vary according to course and study load. This Course Guide provides indicative hours for 
each course.

Note:

Study hours may include theory and practical classes; industry practicums, self-paced or self-
directed learning, private study, project and research work – on or off campus.

Fees for Degree Programs 

If you choose to enrol in the Bachelor of Design (Fashion Design), Bachelor of Design 
(Photography) Bachelor of Applied Science (Forensic Investigation) or other higher education 
programs, some components will attract significantly higher fees. For example, fees for Semester 
6 in Bachelor of Design (Fashion Design) are approximately $4500.  Note that HECS and 
concessions do not apply to Degree components of CIT programs.  Please refer to relevant 
program entries or contact centres for information. Note: fees for Higher Education Programs are 
being reviewed and increases may apply for Semester 1, 2009.

Sponsored Students 

If your fees are paid by someone other than you or your parents, you are considered a sponsored 
student.

If you are a sponsored student, CIT must receive your sponsor’s written agreement to pay the 
fees before the due date on the invoice.

Additional Fees

Examples of additional fees are:

>Material Fees – covering some of the cost of materials and equipment.

>Recognition Fee – the fee for applying for Recognition by Assessment.
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>Excursion Fees – covering the costs of some excursions.

>Late Fee ($50) – may be applied to you account if your fees are not paid by the due date.

>Awards – re issue of ($50).

>CITCard – replacement fee ($15).

Tax Deductibility 

You may be eligible for tax deductions for program fees and associated study expenses.

GST

GST of 10% applies to some fees. Examples are the CITSA Services Fee and program materials 
fee where the item acquired becomes your property and is useable after the program completion. 
Basic tuition fees are GST free.

Financial Support Available 

If you are experiencing financial hardship, offer a limited number of grants and scholarships. You 
can obtain further advice by:

>Calling into a Counselling Office on any campus, or phoning Student Services Hub on 6207 3290 
or 62073138

>Indigenous scholarships are available. For further information contact the Yurauna Centre on 
6207 3545.

Remember to check with relevant Commonwealth Agency to find out if you are eligible for benefits 
while you are studying.  

PROOF OF CITIZENSHIP/RESIDENCY
At enrolment you will need to provide either:

> a birth certificate (or extract) showing you were born in Australia or New Zealand and a 
form of photographic identification (e.g. driver’s licence) or

> a current Australian or New Zealand passport or
> a Certificate of Australian Citizenship and a form of photographic identification or
> a Centrelink Benefit/Health Care Card and a form of photographic identification or
> a passport showing that you have permanent residency status (a ‘bridging visa’ does not 

indicate permanent residency status) or
> proof of employment as a Commonwealth/ACT Public Servant, Police or Defence 

personnel and a form of photographic identification or
> a current Medicare card and a form of photographic identification. Yellow Medicare cards or 

green Medicare cards bearing the code VISITOR are not valid.
If photographic evidence is not available then you must provide one other form of identification to 
be considered by the enrolment officer.

All documents must be originals. Photocopies unfortunately cannot be accepted.

APPRENTICESHIPS, TRAINEESHIPS & PRE-APPRENTICESHIPS
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To commence training for an ACT Australian Apprenticeship, you need to have completed an 
ACT training contract and be employed in the appropriate industry. For general enquiries and 
assistance with completion of training contract please contact one of the Australian 
Apprenticeships Centres listed below:

Mission Australia
Phone: 1300 626 227

Caloola Skills Training
Phone: 1300 366 997

Employment ACT
Phone: 1800 891 117

Aged Care Work Certificate III C3-2C64 PT 
Aged Care Work: Home and Community Care Certificate III C3-2C65 PT
Information Session: Monday 10 November, 6.00pm, Room D102, Block D, Southside

Automotive Electrical Certificate III C3-2J97 PT

Automotive: Heavy Vehicles Certificate III C3-2J98 PT

Automotive: Light Vehicle Certificate III C3-2J98 PT

Automotive: Motorcycle Certificate III C3-2J98 PT

Automotive Specialist: Diesel Fuel Certificate III C3-2J99 PT

Automotive Vehicle Painting, Panel Beating Certificate III C3-2J96 PT

Baking (Retail) Food Processing – Bread Certificate III C3-2F28 PT

Baking (Retail) Food Processing – Cake and Pastry Certificate III C3-2F29 PT

Baking (Retail) Food Processing – Combined Certificate III C3-2F30 PT

Business Certificate II C2-BC01 PT
Business Administration Certificate IV/Certificate III C4-BC02 C3-BC02 PT
Business Legal Administration Certificate III C3-BC04 PT
Business Medical Administration Certificate III C3-BC05 PT

Butchery Certificate III C3-TH01 PT

Carpentry (Trade) Certificate III C3-2J80 PT

Children’s Services Diploma/Certificate III DP-2C73 C3-2C73 PT

Children’s Services: Out of School Hours Care Diploma/Certificate IV DP-2C74 C4-2C74 PT

Cookery: Commercial (Hospitality) Certificate III/Certificate II/Certificate I C3-TH02 C2-TH02 
C1- TH02 PT



SEMESTER 1 2009 Amended 28/10/2008

Create date: 5 September 2008 Page 6 of 20

Data and Voice Communications Certificate III C3-TC02 PT

Dental Assisting Certificate IV/Certificate III C4-2J109 C3-2J109 PT 
Note : Students need to be working in the industry. Traineeships are available.

Disability Work Diploma/Certificate IV/Certificate III DP-2C66 C4-2C66 C3-2C66 PT
Information Session: Monday 10 November, 6.00pm, Room D102, Block D, Southside

Electrical Machine Repair Certificate III C3-TC06 PT

Electronics and Communications Certificate III C3-TC08 PT

Electrotechnology Electrician Certificate III C3-TC03 PT

Electrotechnology Switchgear and Control Certificate III C3-TC07 PT

Engineering Certificate II C2-2J102 PT

Engineering: Heavy Fabrication; Light Fabrication Certificate III C3-2J103 PT

Engineering: Mechanical Trade Certificate III C3-2J102 PT

Financial Services Certificate III C3-2D38 PT
Information Session: Tuesday 11 November, 6.00pm, Room J028, Block J, Reid

Floristry Certificate III C3-2J65 PT

Furniture Making Cabinet Making Certificate III C3-2J40 PT

Glass and Glazing Certificate III C3-2J57 PT

Hairdressing Certificate III C3-2F37 PT 
Hairdressing Certificate II C2-2F37 PT (Australian School Based Apprenticeship)
Horticulture Landscape Certificate III C3-2J63 PT

Horticulture Parks & Gardens Certificate III C3-2J69 PT
Horticulture Turf Certificate III C3-2J64 PT

Horticulture Wholesale Nursery Certificate III C3-2J70 PT

Information Technology Certificate III/Certificate II C3-2D39 C2-2D39 PT 
Information Technology General Certificate IV C4-2D47 PT
Information Technology Networking Certificate IV C4-2D39 PT
Information Technology Programming Certificate IV C4-2D42 PT
Information Technology Systems Analysis and Design Certificate IV C4-2D41 PT
Information Technology Websites Certificate IV C4-2D43 PT

Library and Information Services Certificate IV/Certificate III/Certificate II C4-2D37 C3-2D37 
C2-2D37 PT

Painting and Decorating (Trade) Certificate III C3-2J81 PT

Plastering: Wall and Ceiling Lining (Trade) Certificate III C3-2J83 PT
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Plumbing Certificate III C3-2J72 PT

Recordkeeping Certificate III C3-BC06 PT

Refrigeration and Air-Conditioning Certificate III C3-TC04 PT 

Roof Plumbing Certificate III C3-TC01 PT

Tiling: Wall and Floor (Trade) Certificate III C3-2J84 PT

GENERAL CIT COURSES 

A

Aboriginal and Torres Strait Islander Cultural Education Statement of Attainment SA-3H05 PT

Aboriginal and Torres Strait Islander Cultural Arts Certificate IV/Certificate III/Certificate 
II/Certificate I C4-3H02 C3-3H02 C2-3H02 C1-3H02 FT/PT

Access 10 (Year 10 alternative) Certificate II C2-2C75 FT/PT

Access 10 for Indigenous Australians (Year 10 alternative) Certificate II C2-YC01 FT/PT

Accounting Advanced Diploma AD-2D38 FT/PT
Accounting: Business Activity Statements Statement of Attainment SA-2D68 PT
Accounting Essentials Statement of Attainment SA-2D67 PT
Information Session: Tuesday, 11 November, 6.00pm, Room J028, Block J, Reid

ACT Year 12 Certificate XA-2C06 FT/PT

Advertising Diploma/Certificate IV DP-BC10 C4-BC10 FT/PT
Advertising Skills Statement of Attainment SA-BC15 PT

Aged Care Work Certificate III C3-2C64 FT/PT 
Aged Care Work: Home and Community Care Certificate III C3-2C65 FT/PT
Information Session: Monday, 10 November, 6.00pm, Room D102, Block D, Southside

Alcohol and Other Drugs Work Diploma/Certificate IV DP-2C68 C4-2C68 FT/PT
Information Session: Monday, 10 November, 6.00pm, Room D102, Block D, Southside

Allied Health Assistance Certificate IV C4-2J112 FT/PT

Animal Technology Diploma DP-2J87 FT/PT

Animation - Screen Advanced Diploma/Certificate IV TBA FT
Animation - Screen Certificate II TBA PT
Note : Contact the AIE on 6207 3899 for information regarding these programs.

Applied Business and Information Technology Advanced Diploma AD-IT01 FT/PT
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Architectural Drafting Diploma DP-2G24 FT/PT

Auslan Certificate III/Certificate II C3-2C63 C2-2C63 PT
Auslan Introductory Statement of Attainment SA-2C101 PT

Automotive Mechanical Light Vehicle Statement of Attainment SA-2J146 PT

B

Bar Service Statement of Attainment SA-TH02 PT
Information Session: Wednesday, 19 November, 5.00pm, 1st Floor Reception, Block K, Reid

Beauty Therapy Diploma DP-2F35 FT
Information Session: Wednesday, 19 November, 4.30pm, K004, Block K, Reid 

Bookkeeping for Business Level 1 Statement of Attainment SA-BC02 PT
Bookkeeping for Business Level 2 Statement of Attainment SA-BC13 PT
Bookkeeping for Business Level 3 Statement of Attainment SA-BC14 PT
Bookkeeping using MYOB Statement of Attainment SA-BC03 PT

Bread Production Statement of Attainment SA-2F31 PT

Building and Construction Diploma/Certificate IV DP-BE04 C4-BE04 FT/PT
Information Session: Wednesday, 12 November, 5.30pm, Room A207, Block A, Bruce

Building Design Advanced Diploma AD-2G25 FT

Business Diploma/Certificate IV/Certificate III DP-BC01 C4-BC01 C3-BC01 FT/PT

Business and Legal Issues Statement of Attainment SA-BC17 PT

Business Certificate I C1-BC01 PT
Business Administration (Education) Certificate III C3-BC03 PT
Business Communication and Finance Level 1 Statement of Attainment SA-BC32 PT
Business Communication Level 2 Statement of Attainment SA-BC33 PT
Business Communication Level 3 Statement of Attainment SA-BC34 PT
Business Computing Level 1 Statement of Attainment SA-BC04 PT
Business Computing Level 2 Statement of Attainment SA-BC05 PT
Business Computing Level 3 Statement of Attainment SA-BC06 PT
Business Introduction Statement of Attainment SA-BC40 PT

Business Certificate II C2-BC01 FT/PT
Business Administration Diploma/Certificate IV/Certificate III DP-BC02 C4-BC02 C3-BC02
FT/PT
Business Legal Administration Certificate III C3-BC04 PT
Business Medical Administration Certificate III C3-BC05 PT

Butchery Certificate II C2-TH01 P/T

C
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CAD – Introductory CAD Statement of Attainment SA-BE02 PT
CAD – Basic and Advanced CAD Statement of Attainment SA-BE03 PT
CAD – Managing CAD Systems Statement of Attainment SA-BE04 PT
Information Session: Tuesday, 11 November, 6.30pm, Room A218a, Block A, Bruce 

Café Service Statement of Attainment SA-TH01 PT
Information Session: Wednesday, 19 November, 5.00pm, 1st Floor Reception, Block K, Reid

Cake and Cookie Production Statement of Attainment SA-2F33 PT

Catering Operations (Hospitality) Certificate C3-TH03 FT/PT

Children’s Services Diploma/Certificate III DP-2C73 C3-2C73 FT/PT
Children’s Services: Out of School Hours Care Diploma/Certificate IV DP-2C74 C4-2C74
FT/PT 

Clothing Production Certificate IV C4-CI01 FT
Information Session: Wednesday, 19 November, 5.30pm, Room L09, Block L, Reid

Clothing Production Certificate III/Certificate II/Certificate I C3-CI01 C2-CI01 C1-CI01 FT/PT
Information Session: Wednesday, 19 November, 5.30pm, Room L09, Block L, Reid

Community Development Diploma/Certificate IV DP-2C71 C4-2C71 FT/PT
Community Services Management Advanced Diploma/Diploma AD-2C71 DP-2C72 FT/PT
Community Services Work Advanced Diploma AD-2C70 FT/PT
Community Welfare Diploma/Certificate IV DP-2C70 C4-2C70 FT/PT
Information Session: Monday 10 November, 6.00pm, Room D102, Block D, Southside

Companion Animal Services Certificate III C3-2J87 PT

Computer Forensics Advanced Diploma AD-2D36 FT/PT

Cookery: Kitchen Operations Certificate II/Certificate I C2-TH02 C1- TH01 FT/PT

Creative Writing Statement of Attainment SA-2C80 PT

D

Databases Concepts Statement of Attainment SA-2D77 PT
Information Session: Tuesday, 11 November, 5.00pm, Room J028, Block J, Reid 

Databases Statement of Attainment SA-BC35 PT

Dental Assisting Certificate IV/Certificate III C4-2J109 C3-2J109 PT
Note : Students need to be working in the industry to apply for these programs.

Design Fundamentals Certificate III C3-2G21 FT

Digital Communication Advanced Diploma AD-2C111 FT/PT

Digital Media Advanced Diploma AD-2G23 FT
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Digital Photographic Practice Statement of Attainment SA-2G27 PT

Disability Work Diploma/Certificate IV/Certificate III DP-2C66 C4-2C66 C3-2C66 FT/PT
Information Session: Monday, 10 November, 6.00pm, Room D102, Block D, Southside

Disconnect and Reconnect Restricted Electrical Work Statement of Attainment TBA PT

Drainage Certificate II C2-2J72 PT

Drawing 1 Statement of Attainment SA-2G32 PT
Drawing – Life Statement of Attainment SA-2G30 PT
Drawing: Digital Statement of Attainment SA-2G34 PT

E

Earthmoving Operations: Light Statement of Attainment SA-2J174 PT

Electrocardiography Applications Statement of Attainment SA-2J211 PT

Electronic Engineering Advanced Diploma AD-2J49 FT/PT

Electronics and Communication Certificate III C3-TC08 PT

Electrotechnology Basics Statement of Attainment SA-TC01 PT

Email: Communicating Electronically Statement of Attainment SA-BC36 PT

Engineering ANU Associate Degree Associate Degree SA-2J130 FT/PT

Engineering Design Advanced Diploma AD-FE03 FT/PT 
Engineering Drafting Diploma DP-FE03 FT/PT

Engineering: Mechanical Trade – Machining: Introduction to General Machining Statement 
of Attainment SA-2J150 PT
Engineering: Mechanical Trade – Machining: General Machining Statement of Attainment SA-
2J151 PT

English for Employment, Study and Life Certificate IV/Certificate III/Certificate II/Certificate I 
C4-2C58 C3-2C58 C2-2C58 C1-2C58 FT/ PT

English Spoken and Written Certificate III/Certificate II/Certificate I C3-VO01 C2- VO01 C1-
VO01 PT
English Spoken and Written – Further Studies Certificate IV C4- VO01 FT
English Spoken and Written – Employment Certificate IV C4-VO02 FT

Ecology and Environmental Management Diploma DP-BE05 FT/PT
Information Session: Wednesday, 12 November, 5.30pm, Room D015, Bruce

Event Management Diploma DP-TH08 FT/PT
Information Session: Wednesday, 19 November, 4.30, Room C024, Block C, Reid

Events Certificate III C3-TH08 FT/PT
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Information Session: Wednesday 19 November, 4.30pm, Room C024, Block C, Reid

Event Management Statement of Attainment SA-2C128 PT

F

Fashion Design Bachelor Degree/Advanced Diploma BD-2G36 AD-2G36 FT
Information Session: Wednesday 19 November, 5.30pm Room L09, Block L, Reid 

Financial Services Certificate III C3-2D38 FT/PT 
Financial Modelling Statement of Attainment SA-2D69 PT
Information Session: Tuesday 11 November, 6.00pm, Room J028, Block J, Reid

Fitness Instructor Certificate III C3-2J104 FT/PT
Fitness Trainer Certificate IV C4-2J104 FT/PT
Fitness Diploma DP-2J104 FT/PT
Information Session: Wednesday 12 November, 6.00pm, Room A022, Block A, Bruce

Floristry Certificate IV C4-BE01 PT
Note : Must have completed Certificate III in Floristry.

Floristry Certificate III C3-2J65 PT

Food Hygiene - Basic Statement of Attainment SA-2F16 PT

Forensic Science Bachelor of Forensic Science (Crime Scene Examination) Bachelor BD-
FE02 FT/PT
Note: This program is not available for online applications. For an application form go to 
www.cit.act.edu.au/future/enrolments

Frontline Management Certificate IV C4-BC08 FT/PT
Frontline Management Skills Statement of Attainment SA-BC19 PT

G

Graphic Design Advanced Diploma AD-2G22 FT

GPS and GIS Introduction Statement of Attainment SA-BE05 PT
Information Session: Tuesday 11 November, 6.30pm, Room A218a, Block A, Bruce 

H

Horticulture Arboriculture Certificate III C3-2J71 PT
Note : Must be employed in the industry.

Horticulture Landscape Certificate III C3-2J63 FT/PT

Horticulture Parks and Gardens Certificate III C3-2J69 PT

Horticulture Turf Certificate III C3-2J64 PT
Note : Must be employed in the industry.
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Horticulture Wholesale Nursery Certificate III C3-2J70 FT/PT

Human Resource Management Advanced Diploma AD-BC13 PT
Human Resource Management Diploma/Certificate IV DP-BC13 C4-BC13 FT/PT
Human Resource Skills Statement of Attainment SA-BC20 PT 

I

Immunisation Training for Health Care Professionals Statement of Attainment SA2J89 PT

Information Technology Advanced Diploma AD-2D42 PT
Information Technology Database Diploma DP-2D44 FT/PT
Information Technology General Diploma DP-2D47 FT/PT
Information Technology Network Security Advanced Diploma AD-2D39 PT
Information Technology Networking Diploma/Certificate IV DP-2D39 C4-2D39 FT/PT
Information Technology Project Management Diploma DP-2D45 FT/PT
Information Technology Software Development Diploma/Certificate IV DP-2D42 C4-2D42
FT/PT
Information Technology Systems Administration Diploma DP-2D40 FT/PT
Information Technology Systems Analysis and Design Diploma/Certificate IV DP-2D41 C4-
2D41 FT/PT
Information Technology Testing Statement of Attainment SA-2D86 PT

Information Technology Website Development Diploma/Certificate IV DP-2D43 C4-2D43
FT/PT 
Information Session: Tuesday 11 November, 5.00pm, Room J028, Block J, Reid 

Installation Art Statement of Attainment SA-2G43 PT

Interior Design Advanced Diploma AD-2G26 FT
Interior Residential Design Diploma DP-2G27 PT

International Trade Certificate IV C4-BC14 FT/PT

J

Java Programming – Introduction Statement of Attainment SA-2D79 PT
Java Programming – Intermediate Statement of Attainment SA-2D80 PT
Java Programming – Advanced Statement of Attainment SA-2D81 PT
Information Session: Tuesday 11 November, 5.00pm, Room J028, Block J, Reid 

Journalism Advanced Diploma AD-2C61 FT/PT

K

Keyboarding Skills Statement of Attainment SA-BC07 PT
Keyboarding and Electronic File Management Statement of Attainment SA-BC08 PT
Keyboarding and Word Processing Statement of Attainment SA-BC09 PT
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L

Laboratory Technology (Pathology Testing) Diploma DP-2J89 FT/PT

Languages: French Certificate IV/Certificate III/ Certificate II/ Certificate I C4-2C89 C3-2C89 C2-
2C89 C1-2C89 PT
Languages: Japanese Certificate IV/Certificate III/ Certificate II/ Certificate I C4-2C94 C3-2C94 
C2-2C94 C1-2C94 PT
Languages: Mandarin Certificate IV/Certificate III/Certificate II/Certificate I C4-2C98 C3-2C98 
C2-2C98 C1-2C98 PT
Languages: Spanish Certificate IV/Certificate III/ Certificate II/ Certificate I C4-2C104 C3-2C104 
C2-2C104 C1-2C104 PT

Learning Options for Indigenous Australians Certificate II/Certificate I/Statement of Attainment 
C2-3H03 C1-2H03 SA-3H07 FT/PT

Learning Options: Literacy and Numeracy Certificate II/Certificate I C2-2C114 C1-2C114
FT/PT

Legal Services Certificate IV C4-BC04 PT 

Library and Information Services Advanced Diploma AD-2D37 PT
Library and Information Services Diploma/ Certificate IV/Certificate III DP-2D37 C4-2D37 C3-
2D37 FT/PT
Linux and Windows Introduction Statement of Attainment SA-2D71 PT
Linux: Administering a System Statement of Attainment SA-2D70 PT
Information Session: Tuesday, 11 November, 5.00pm, Room J028, Block J, Reid 

Lymphatic Drainage and Lymphoedema Management Statement of Attainment SA-2J203 PT
Note: Applicants must have completed Certificate IV in Massage Therapy Practice or equivalent.

M

Management Advanced Diploma AD-BC08 PT
Management Diploma DP-BC08 FT/PT
Management Skill Set Statement of Attainment SA-BC21 PT
Management Performance Management Systems Statement of Attainment SA-BC25 PT

Managing IT Projects Statement of Attainment SA-2D83 PT
Information Session: Tuesday 11 November, 5.00pm, Room J028, Block J, Reid 

Marketing Diploma/Certificate IV DP-BC15 C4-BC15 FT/PT
Marketing Skills Statement of Attainment SA-BC23 PT
Marketing Analysing and Profiling Statement of Attainment SA-BC16 PT

Massage: Course in Human Anatomy Statement of Attainment SA-2J219 PT
Massage: Course in Surface and Functional Anatomy (Superficial) Statement of Attainment 
SA-2J220 PT
Massage: Training Program in Neural Tension Statement of Attainment SA-2J214
Massage: Training Program in Remedial Massage Treatment for Athletes Statement of 
Attainment SA-2J216 PT
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Massage: Training Program in Remedial Massage Treatment within a Corporate Setting 
Statement of Attainment SA-2J217 PT
Massage: Training Program in Remedial Massage Treatment for Women and Children 
Statement of Attainment SA-2J218 PT

Massage Soft Tissue Therapies Advanced Diploma AD-2J107 FT

Massage Certificate IV C4-2J107 FT/PT
Note : Students need to have passed Introduction to Massage or equivalent at the level of 
Distinction.

Massage – Introduction to Statement of Attainment SA-HC16 PT

Massage Remedial Diploma DP-2J107 FT
Note : Students need to have passed Certificate IV Massage Therapy.

Media Production Advanced Diploma TBA FT
This program is under review. Structure may change.

Medical Administration Statement of Attainment SA-BC10 PT

Mental Health Community Support Skills Statement of Attainment SA-2C105 FT
Mental Health Work Non Clinical Certificate IV C4-2C67 FT/PT 
Information Session: Monday 10 November, 6.00pm, Room D102, Block D, Southside

Metal Roof and Cladding Certificate II C2-2J73 PT

Micro Business Planning Statement of Attainment SA-BC24 PT

Microsoft Office Support Statement of Attainment SA-2D75 PT
Information Session: Tuesday, 11 November, 5.00pm, Room J028, Block J, Reid 

Millinery Certificate III/Certificate II/Certificate I C3-CI03 C2-CI03 C1-CI03 PT

Museum Practice Certificate IV C4-2C79 PT

Music (ANU Associate Degree) Associate Degree SA-2C95 FT
Music Business Diploma DP-2C46 FT
Music Performance and Composition Diploma DP-2C44 FT
Music Technical Diploma DP-2C45 FT

N

Naturopathy Advanced Diploma AD-2J111 FT/PT

Networking Administration Statement of Attainment SA-2D73 PT
Information Session: Tuesday, 11 November, 5.00pm, Room J028, Block J, Reid 

Nursing Diploma DP-2C115 FT/PT
Nursing CIT-ACU Enrolled Nurse Bridging Program Statement of Attainment SA-2C100 FT/PT
Nursing Medication Practice for Enrolled Nurses Statement of Attainment SA-HC09 PT
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P

Painting 1 Statement of Attainment SA-2G42 PT

Pastry Production Statement of Attainment SA-2F32 PT

Pathology Collection Certificate III C3-2J113 PT

PC Maintenance Statement of Attainment SA-2D74 PT
Information Session: Tuesday, 11 November, 5.00pm, Room J028, Block J, Reid 

Photography Bachelor Degree/Advanced Diploma BD-2G20 AD-2G20 FT

Plumbing and Services Certificate IV C4-2J72 PT
Plumbing and Services: Backflow Prevention Statement of Attainment SA-2J235 PT
Plumbing and Services: Confined Space Safety for Plumbers Statement of Attainment SA-
2J198 PT
Plumbing and Services: Drainage Statement of Attainment SA-2J236 PT
Plumbing and Services: Gasfitting Plumbing (Licensing) Statement of Attainment SA-2J237
PT
Plumbing and Services: Hot Water Temperature Control Devices Statement of Attainment 
SA-2J238 PT 
Plumbing and Services: Installing Domestic Fire Safety Sprinkler Systems Statement of 
Attainment SA-2J194 PT
Plumbing and Services: Installing Gas Detection Devices Statement of Attainment SA-2J196
PT
Plumbing and Services: Installing Mobile LP Gas Systems Statement of Attainment SA-2J195
PT
Plumbing and Services: Lifting/Scaffolding Operations Statement of Attainment SA-2J197 PT
Plumbing and Services: Maintaining Type A Gas Appliances Statement of Attainment SA-
2J199 PT
Plumbing and Services: Sanitary Pipework (Licensing) Statement of Attainment SA-2J239 PT
Plumbing and Services: Urban Irrigation (Licensing) Statement of Attainment SA-2J240 PT
Plumbing and Services: Water Plumbing (Licensing) Statement of Attainment SA-2J241 PT
Plumbing and Services: Water Supply Services Statement of Attainment SA-2J242 PT

Pre-Tertiary Studies Certificate SC-VO01 PT

Print Making Statement of Attainment SA-2G40 PT

Programming Fundamentals Statement of Attainment SA-2D82 PT
Information Session: Tuesday 11 November, 5.00pm, Room J028, Block J, Reid 

Public Relations Advanced Diploma AD-2C62 FT/PT

Public Relations Statement of Attainment SA-2C107 PT

R

Reception Skills Statement of Attainment SA-BC11 PT
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Recordkeeping Certificate IV/Certificate III C4 –BC06 C3-BC06 PT
Recordkeeping Statement of Attainment SA-BC37 PT 

Renewable Energy Certificate IV TBA PT
Renewable Energy: Basic Electrical Skills Statement of Attainment SA-2J101 PT
Renewable Energy: Designing & Installing Statement of Attainment TBA PT
Renewable Energy: Power Systems Statement of Attainment SA-2J100 PT
Renewable Energy: Systems and Technologies Statement of Attainment SA-2J99 PT
Renewable Energy Introduction Statement of Attainment SA-2J07 PT

Rigging & Dogging: Rigging Basic Statement of Attainment SA-2J110 PT
Rigging & Dogging: Dogging Statement of Attainment SA-2J109 PT

S

Scaffolding Basic Statement of Attainment SA-2J105 PT
Scaffolding Intermediate Statement of Attainment SA-2J106 PT
Scaffolding Advanced Statement of Attainment SA-2J107 PT

Science - ANU Associate Degree Associate Degree SA-2J80 FT/PT

Sculpture 1 Statement of Attainment SA-2G36 PT

Small Business Management Certificate IV C4-BC09 PT
Small Business: Investigating Business Opportunities Statement of Attainment SA-BC27 PT
Small Business: Planning Statement of Attainment SA-BC29 PT

Spatial Information Services Advanced Diploma/Diploma/Certificate IV/ Certificate III/ Certificate 
II AD-BE02 DP-BE02 C4-BE02 C3-BE02 C2-BE02 FT/PT 
Information Session: Tuesday 11 November, 5.30pm, Room A218a, Block A, Bruce 

Sport Development Diploma DP-2J118 FT/PT
Information Session: Wednesday 12 November, 6.00pm, Room A022, Block A, Bruce

Spreadsheets Statement of Attainment SA-BC38 PT 

Supervising Food Safety Statement of Attainment SA-2F17 PT

Sustainable Building Practices Statement of Attainment TBA FT/PT
Information Session: Wednesday, 12 November, 5.30pm, Room A207, Block A, Bruce 

T

Test and Tag (Electrical) Statement of Attainment SA-2J132 PT 

Textile Fibre Work 1 Statement of Attainment SA-2G38 PT

Tourism Retail Travel Sales Certificate III C3-TH06 FT/PT
Tourism Advanced Diploma AD-TH05 FT/PT
Tourism Diploma/Certificate IV/Certificate III/Certificate II DP-TH05 C4-TH05 C3-TH05 C2-TH05
FT/PT
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Tourism Visitor and Information Services Certificate III C3-TH07 FT/PT
Information Session: Wednesday 19 November, 4.30pm, Room K004, Block K, Reid

U

User and Technical Documentation Statement of Attainment SA-2D76 PT
Information Session: Tuesday, 11 November, 5.00pm, Room J028, Block J, Reid 

V

Veterinary Nursing Certificate IV C4-2J87 PT

Visual Art and Design Advanced Diploma/Diploma AD-2G28 DP-2G28 FT/PT

Visual Arts and Contemporary Crafts Certificate IV/Certificate III C4-2G28 C3-2G28 FT

Visual Basic Programming Statement of Attainment SA-2D87 PT
Information Session: Tuesday 11 November, 5.00pm, Room J028, Block J, Reid 

Voice Transcription Statement of Attainment SA-BC12 PT 

W

Web Page Design and Developing Statement of Attainment SA-2D78 PT
Web Page Development Introduction Statement of Attainment SA-2D72 PT
Web Page Scripting Statement of Attainment SA-2D84 PT
Information Session: Tuesday, 11 November, 5.00pm, Room J028, Block J, Reid 

Websites: Reviewing and Maintaining Statement of Attainment SA-BC39 PT

Welders Certification Statement of Attainment SA-2J156

Welding: Complex Welding Statement of Attainment SA-2J155 PT

Welding and Thermal Cutting Statement of Attainment SA-2J153 PT

Welding: Advanced Welding and Thermal Cutting: Statement of Attainment SA-2J154 PT

Wine Making Statement of Attainment SA-2J178 PT

Working Safely on Roofs with Harness Statement of Attainment SA-2J133 PT

Writing Us Mob Indigenous Creative Writing Statement of Attainment SA-3H06 PT

Y

Youth Work Diploma/Certificate IV DP-2C69 C4-2C69 FT/PT
Information Session: Monday 10 November, 6.00pm, Room D102, Block D, Southside
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LEARNING CENTRE

Study nationally recognised TAFE courses and subjects at a time and place that suits you. Start 
when you like and study where you like with support from staff committed to helping you achieve 
your learning goals. You will be given access to online support. 
Information sessions are conducted each week. To book in, contact the Learning Centre nearest 
you.

You now have a choice of flexible learning options at Southside as well as Reid and 
Tuggeranong.

Learning Centre Southside

Courses/Subjects currently available:
> Accounting: Business Activity Statements
> Business (Cert II & partial Cert III)
> Business Administration (Cert III – no financial subjects)
> Business Administration (Cert IV - no financial subjects)
> Business Administration (Diploma)
> Business Communication and Finance Level 1
> Business Communication (Levels 2-3)
> Business Computing (Levels 1-3)
> Business Legal Administration (Cert III – online)
> Databases
> Email: Communicating Electronically
> Financial Modelling 
> http://www.cit.act.edu.au/future/courses/business_computer_applications_statements_of_attainment

Keyboarding Skills 
> Keyboarding and Electronic File Management 
> Keyboarding and Word Processing
> Spreadsheets
> Voice Transcription
> Websites – Reviewing and Maintaining

For more information contact: 
Learning Centre 
Block A, Southside Campus 
Corner of Hindmarsh Drive and Ainsworth Street, Phillip 
Phone: 6207 4804 
Email: lcsouthside@cit.act.edu.au

Learning Centre Reid

Courses/Subjects currently available:
> Accounting Essentials
> Algorithm Development and Testing
> Automating Processes (only available to students enrolled in a Software Development 

Program)
> Bookkeeping for Business
> Bookkeeping using MYOB
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> Business (Cert II & III)
> Business Calculations (Cert III subject)
> Business Computing (Levels 1 - 3)
> Create a Business Plan (Cert III subject)
> Computing for Accounting (Cert III subject)
> Computer Forensics (partial completion)
> Developing Keyboarding Skills
> Financial Modelling (Cert III subject)
> Information Technology (Cert II & partial Cert III)
> Information Technology – Networking (partial Cert IV & Diploma)
> Information Technology – Systems Administration (partial Diploma)
> Information Technology – Programming (partial Cert IV)
> Information Technology – Systems Analysis (partial Cert IV)
> Information Technology – Websites (partial Cert IV)
> Introduction to Linux and Windows
> Introduction to Web Page Development
> Java 1 
> Java 2
> Java Programming – Introductory
> Keyboarding & Electronic File Management
> Keyboarding & Word Processing
> Library & Information Services (partial completion)
> PC Maintenance (partial completion)
> Prepare Business Activity Statement (Cert IV subject)
> Project Management
> Supporting MS Office
> User and Technical Documentation
> Visual Basic Programming
> Voice Transcription

For more information contact:
Learning Centre
Block E, Constitution Avenue, Reid
Phone: 6207 4148
Email: lcreid@cit.act.edu.au

Learning Centre Tuggeranong
                                                                                                                                                                                                         
Courses/Subjects currently available:

> Accounting Essentials
> Bookkeeping for Business (Levels 1-3)
> Bookkeeping using MYOB
> Business (Cert II & partial completion Cert III)
> Business Administration (Cert III)
> Business Administration (Cert IV online)
> Business Communication and Finance Level 1
> Business Communication (Levels 2-3)
> Business Computing (Levels 1-3)
> Computer Forensics (partial completion)
> Databases
> Developing Keyboarding Skills
> Email
> Information Technology (Cert II & partial Cert III)
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> Information Technology – Networking (partial Cert IV & Diploma)
> Information Technology – Systems Administration (partial Diploma)
> Introduction to Linux and Windows
> Introduction to Web Page Development
> Keyboarding & Electronic File Management
> Keyboarding & Word Processing
> Legal Administration (partial Cert III)
> PC Maintenance (partial completion)
> Spreadsheets
> Supporting Microsoft Office 
> User and Technical Documentation
> Visual Basic Programming (Online)
> Voice Transcription
> Websites - Reviewing & Maintaining

For more information contact:
Learning Centre
137 Reed Street, Tuggeranong
Phone: 6207 3676
Email: lctuggeranong@cit.act.edu.au

The Canberra Institute of Technology reserves the right not to offer a course where there are 
insufficient enrolments.


